Home Instruction Mileage



1. When calculating mileage, measure the distance from the student’s home school to the home instruction site. For example: If a student attends Memorial High School and you will deliver instruction at the Millville Library, calculate miles from Memorial to Millville Library. 
1. Please use the Map Quest website to calculate miles traveled. 
1. Add total miles twice since the mileage is calculated from the student’s home school to the home instruction site and back
1. The mileage rate is $0.31
1. Attach a voucher to the mileage form and submit to my office by the deadline
1. [bookmark: _GoBack]Mileage vouchers are to be submitted quarterly.
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